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BUSINESSANDNONINSTRUCTIONALOPERATIONS

Inventories

Inordertoprovideforthepropercontrolandconservationofdistrictproperty, the
Superintendentordesigneeshallmaintainaninventoryofequipmentinaccordancewith
lawforthefollowing:  

1. Allitemscurrentlyvaluedinexcessof $500 (EducationCode35168)  
2. Allitemspurchasedwithfederalfundsthathaveausefullifeofmorethanone

yearwithanacquisitioncostperunitof $5,000ormore (34CFR80.3)  

cf. 3270 - SaleandDisposalofBooks, EquipmentandSupplies)  
cf. 3290 - Gifts, GrantsandBequests)  
cf. 3512 - Equipment)  

TheSuperintendentordesigneeshallmaintainaninventoryofallproperty.  The
followinginformationmustberecorded: (EducationCode35168)  

1. Nameanddescriptionoftheproperty
2. Nameoftitleholder
3. Serialnumberorotheridentificationnumber
4. Costoftheproperty (areasonableestimatemaybeusediforiginalcostis

unknown)  
5. Acquisitiondate
6. Locationofuse
7. Anyultimatedispositiondataincludingthedateandmethodofdisposalandsale

price

Thefollowinginformationmustalsoberecordedforitemsacquiredwithfederalfunds,  
asdefinedabove. (34CFR80.32)  

1. Sourceoftheproperty (fundingsource)  
2. Useandconditionofproperty
3. Percentageoffederalparticipationinthecostoftheproperty

Atleastonceeverytwoyears, aphysicalinventoryshallbeconductedandtheresults
reconciledwiththepropertyrecords. (34CFR80.32)  

Eachschoolshallmaintainacopyofitsinventoryandprovideacopyofthisinventoryto
thedistrictoffice.  Copiesofalldistrictinventoriesshallbekeptatthedistrictoffice.  
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LegalReference

EDUCATIONCODE
35168 Inventoryofequipment
CODEOFREGULATIONS, TITLE5
3946 Control, safeguards, disposalofequipmentpurchasedwithstateandfederal
consolidatedapplicationfunds
16023 Class1 - Permanentrecords
16035 Historicalinventoryofequipment
UNITEDSTATESCODE, TITLE20
2301-2471CarlD. PerkinsVocationalEducationAct
CODEOFFEDERALREGULATIONS, TITLE34
80.1-80.52 Uniformadministrationrequirementsforgrantstostateandlocal
governments

ManagementResources:  
OFFICEOFMANAGEMENTANDBUDGET
CircularA-87, CostPrinciplesforState, Local, andIndianTribalGovernments, May17,  
1995
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